Directions for vendors to create WAWF invoices.
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NOTE: The CLIN # that shows up here corresponds with what is referred to as the ITEM NO in the
body of your contract.
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Invoice Date, this should be the date that you
are creating this invoice, click the calendar

icon and choose the correct date.
Then click Create Document]

]
8
a
[
i

Page:1of2 | Words:76 | 5 |

UserlD: NardiniFire

Home / Log Out
Customer Support

Wy Profile Maintenance

H Arca Workflogm

% [

Addresses Discounts [ t Line Item YMisc. Amounts

Header,

Data Capture - Invoice 2-in-1 (Services Only)
* = Required Fields, Date = YYYY/MM/DD

‘Contract Number Delivery Order Issue Date
W301UZ09P0110 2009/08/21

Einal Invoice?

Shipment Date Final Shipment? Invoice No. * Invoice Date *

Shij L No.

Iy Role
Add Additional Role

Password Maintenance

2
@
3

™

[-] Vendor

I £ [0

Document Total: $8,995.00

Currency Code

Create New Document UsD v
Create Wisc. Pay November/2009 [ A
View Vendor Documents Fix
. e int] [Today] [2][>=]
ftoess Rejecind Recg] Create Document] _ Return | Page Help| \ggd Thu Fri Sat
e s fe [z
Fccess Rejected Invoices ;1 Iz 13 14
Dgcumentation Required 19 20021
26 27 28
Software Usess g G
Submit User Feedback
[+] Documentation
[+] Data Lookup
o/ Trusted sites H100% -

https:{fwawf.eb. miliservietNavigationMenu#:



FEE

Home.

WAWF Vendor Invoice Directions.docx - Microsoft Word

Inset | Pagelayout | References  Mailngs  Review  View  GetStarted

2 X

@

Spacing j
Position Bringto Sendto  Text
Front~ Back~ Wrapping
Arrange

L]

Margins Orientation Size Columns .
- - - - b Hyphenation -

Line Numbers ~

SERTalRAN

Align  Group Rotate

L7
(]
5
[EX

D Indent
Page

Color= Borders
Page Background

Watermark

Page Setup 5 Paragraph 5

V\fter you click Create Document you may see
a pop up message like the one shown here,
just click OK to continue.

Page:1of1 | Words:22 | 5 |

lide Area Workflow Version 4,

Microsoft Internet Explorer provided by USAF

[ R

) | €% httpssyjwant.eb.mil

[ 8 ][#)[] [so00=

=

Fle Edt vew Favorites

Favortes @) BassSupply ) CCR - oW CMN.com 2] Custonizs Links | EMSS 2] USA10BS

Tocks

*Pcoodle i GSAAdvantags! [TNIN-FORUM @] Leave Web | Moohead Golf 2| Online Paper Substription 2| SPS & | Wells Farao

¥ (B8] |1 wlmart com: Featue: Chis | 22 prea worion ers.. ¢ |

UserlD: NardiniFire

Home / Log Out
Customer Support

My Profile Maintenance
My Role Maintenance
Add Additional Role

Password Maintenance

B-0 ®-C

- O

Aiga Workflogms =

5 |

Header | Addresses Y Discounts Y Y Lineitem YMisc. Amounts)

Data Capture - Invoice 2-in-1 (Services Only)
* = Required Fields, Date = YYYY/MM/DD

‘Contract Number Delivery Order Issue Date
W301UZ09P0110 2009/08/21

Windaws Internet Explorer

The data in this document was papuated based upon CLIN level contract data within the EDA system. Flease ensure that you have Updated all
2pplicable data ta reflect desired values for this submission.

A

Document Total:

[-] Vendor
Create New Document
Create Misc. Pay
View Vendor Documents

Access Rejected Receiving
Reports

Access Rejected Invoices

Documentation Required

Software User's Manual
Submit User Feedback
[#] Documentation

[+] Data Lookup

—»> = |

Create Document] _ Return | Page Help|

$8,995.00

javascripticheckMandatary();

/ Trusted stes

# 100%



d9-0 ¢

de Area Workflow Ver: ticrosoft Internet Explorer provided by USAF

WAWF Vendor Invoice Directions.docx - Microsoft Word

= L
“EI . 1N
Text Align  Group Rotate
PPINg -

&

Home  Inset | Pagelayout | Referances  Mailngs  Review  View  GetStarted
B cotors - Q @ [5 ¥=! Breaks - B Indent | P T T
Fonts ~ £ Line Numbers = Left: 0" < 7 - | =
Margins Orientation Size  Columns Watermark Page = = || Pesttion Bring to send to
[O] ffects & B o - b Hyphenation - B Color~ Borders || EZ Right: 0 = = Front~ Back~ Wrapping
Themes Page Setup o Page Background Paragraph =

Arrange

2 X

@

Page:1of2 | Wor

7 start

At this screen you will want to verify that
everything is correct. Now you will click the
button that says Submit at the bottom of the

screen. You may have to use your mouse and
slide the bar on the far right of the screen so
the Submit button shows up for you.
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There, you are done, YIPPEE!

This is the screen you will see if you have done
everything successfully.

The system sends you an email after you
submit the invoice and you will receive
another email when the end user does the
acceptance of the invoice.
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[Email sent to Vendor: Isayler@nardinifire.com
[Email sent to Acceptor: 119wg finance@ang.af.mil

Send More Email Notifications

Rsturn_| _Page Help

Thu Nov 05 09:06:39 MST 2009
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